YORK COUNTY
FIRE AND LIFE SAFETY

SHIFT TRADE REQUEST FORM
I,       , request to trade shifts with      , on (DATE)      . 
Hours involved will be (TIME MILITARY)       to      .
Payback time will be within thirty days on  (DATE)      .
Hours involved will be (TIME MILITARY) :       to      .
 I understand this shift trade may cause a work week of more than the allowable hours under the Federal Wage and Hour Law. For the convenience of the personnel involved, however, the County of York will be relieved of any and all overtime payment for on-duty time in excess of overtime hours per week.
CHECK ONE OF THE FOLLOWING:
Personal      

Training       

Military      
SIGNATURE OF PERSONNEL INVOLVED:

______________________________________ SHIFT      
______________________________________ SHIFT      
APPROVED ______ DISAPPROVED ______ 
DATE REVIEWED________________
SIGNATURES OF IMMEDIATE SUPERVISORS
______________________________________ SHIFT      
______________________________________ SHIFT      
ALL SHIFT TRADES WILL BE E-MAILED TO THE BATTALION CHEIFS, STATION OFFICERS AND EMS CAPTINS AS NEEDED PER THE EMPLOYEES INVOLVED
COMMENTS:      
